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REPORT TO COUNCIL 

Elizabeth Cumming, Acting CAO
May 17th

, 2021 

RE: Setting up New CAO as municipal accounts signing authority, authorized representative and
administrator.

BACKGROUND: 

The Village of Port Clements has hired Jana Zamyslicka as the new CAO, and she starts on May 17th
, 2021.

DISCUSSION: 

The Village needs to add the new CAO as signing authority on its Northern Savings account. The Village also
needs to add the new CAO onto its other various accounts (from vendors to provincial reporting), some of which
require Council motion do so (the Village's Post Office box is understood to need an individualized motion).

CONCLUSION: 

Council needs to pass motions authorizing Jana Zamyslicka as the CAO to be on municipal accounts.

IMPLICATIONS: 

STRATEGIC 

FINANCIAL 

ADMINISTRATIVE 

Recommended Motions:

N/A 

N/A 

The CAO must have access to all municipal accounts and be an authorized
representative and signing authority on all accounts to do their job.

THAT Council authorizes their CAO Jana Zamyslicka to be added as signing authority, authorized representative,
and administrator for the Village's Northern Savings Credit Union accounts.

THAT Council authorizes their CAO Jana Zamyslicka to be added onto the Village's Post Office Box at Canada Post
as the administrator, authorized representative, and signing authority.

THAT Council authorizes their CAO Jana Zamyslicka to be added onto all municipal accounts as administrator,
authorized representative, and signing authority, including all financial accounts, vendor accounts and
provincial/federal reporting accounts.

Respectfully submitted:

U�c.k� 
Elizabe� Cumming, Acting CA
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